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ITPABUJIA BHYTPEHHEI'O TPYAOBOI'O PACIIOPS KA
1. O0mme MoJ105KEeHUA

1.1. IlpaBuyia BHYTPEHHEro TPYJOBOLO paclopsika - JOKaJIbHBIH HOPMATHBHLIN aKT,
PETTIaMEHTUPYIOIIHH B COOTBETCTBHHU ¢ [pyaoBeiM kogekcoM P® u uHbIMM (enepa.ibHoIMH
3aKOHAaMH IOPSJOK IIpUeMa M YBOJIbHEHUs pPaOOTHUKOB, OCHOBHBIE IIpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTE CTOPOH TPYIOBOTO JOTOBOPA, PEKUM pabOTHl, BpeMsI OT/bIXa, TPUMEHSIEMBIC K
pabOTHHKAM Mephbl IIOOLIPEHHS] MU B3BICKAHUS, a TakK)Ke HHBIE BOIPOCHI, CBS3aHHBIE C
perynuposanueM TpynoBbliX oTHoweHud B YOV HIIO «ABromkoma No 1y (mamee -
PaGoronarens).

1.2. IlpaBuna BHYTpPEHHErO TPYJIOBOIO pPACIOps/IKa MPU3BAHBI CIOCOOCTBOBATH YKPEIJICHHUIO
TPyZLOBOM  JHUCLUIUIMHBL,  PAalUOHAIBHOMY  HCIIOJIB30BAHHIO  pabo4yero  BpEMEHH,
COBEPILICHCTBOBAHUIO OpraHU3alky TPy Ia.

1.3. IlpaBuia BHYTpPEHHETO TpPYIOBOTO pacropsika 00s3aTelbHbl Ul HCIOIHEHHS BCEMHU
pabOTHUKAMHU.

1.4. Bompochl, cBsiI3aHHbIE C MPUMEHEHHEM I[paBU.l BHYTPEHHErO TPYIOBOIO pAaCropsaKa,
petnarorcst Pabotonaresiem B npejenax Mnpeaoc raBIeHHbIX eMy IIPas.

2. [Topsinok npuemMa u yBo/ibHeHHs pa00OTHHKOB

2.1. PabOTHHKH peaqu3yiOT MpaBO Ha TPyA IyTeM 3aKIIOYEHHs ITHUCBMEHHOIO TPYIOBOIO
JI0roBOpA.
2.2, Tlpy 3aKIFOYEHHUH TPYJOBOTO AOrOBOpa JIUIO, HOCTYHAIOIee Ha padoTy, HpPEeIbsBIIseT
PaboTtonarento:

a) macIopPT HWJIK HHOU JOKYMEHT, YIOCTOBEPSIOINH JIMUHOCTD;

0) TpYNOBYIO KHIDKKY ¥ (WJIH) CBEIEHHUS O TPYNOBOH IEATEIBHOCTH, 3a HCKIIOUCHHAEM
Clly4aes, Korja pabOTHUK ITOCTYTIaeT Ha paboTy BIEPBBIE UM HA YCIOBUSIX COBMECTUTEIIBCTRA,

B) JOKYMEHT, KOTOPBIM IOATBEP)KAACT PETHCTPALUIO B CHCTEME WHIUBU/YaBHOTO
nepcoHUPUIMPOBAHHOrO yueTa, B TOM uxcie B (OpMe 93JIEKTPOHHOTO MTOKyMEHTa, 1100
CTPaxOBOE CBHETEIBCTBO [OCYIAPCTBEHHOIO II€HCHOHHOTO CTPAxXOBAHMs, 3a HMCKIIOYCHHEM
Clly4yaeB, KOTa TPY/A0BOH JI0rOBOP 3aK/II0YAETCsl BIIEPBbIE;

I') ZOKYMEHTBI BOMHCKOIO y4eTa - Ul BOEHHOOOS3aHHBIX M JIKII, ITOUICKAIINX [IPU3bIBY
Ha BOCHHYIO CITyKOY;

1) IOKyMeHT 00 00pa3oBaHWH, KBATU(DHUKALIUU WIA HAJIMYMU CIELHUAIBHBIX 3HAHUH I1PH
IOCTYIUIEHHH Ha padoTy, TPEOYIOIIYIO CIELUaIbHbIX 3HAHUH MM CIICHHaTbHOM TTOATOTOBKHU;

€) ChpaBKy O HaIHuMd (OTCYTCTBHH) CYAMMOCTH H (Wiau) (akra yrojoBHOIO
npeciaenoBanus Jubo O IMPEKpalleHHy YrOJOBHOIO ITPECHIEIOBAHUS I10 PeabMIMTHPYIOLIUM
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OCHOBAHHSIM, BBLIAHHYIO B IOpSAKE M M0 (opMe, KOTOpbIe YCTAHABIMBAIOTCA (heiepaibHbIM
OpraHOM MCHOJHUTENBHON BIACTH, OCYIIECTBIAIOMMM (QYHKINK 110 BBIPaOOTKE U peanu3alun
roCYIapCTBEHHOI TONUTHKHM U HOPMATHBHO-IIPABOBOMY DETYJIMPOBAHUIO B Chpepe BHYTPEHHUX
ACIL;

)K) TPH MOCTYIUIEHHH Ha paboTy. CBA3AHHYIO C AEATENBHOCTBIO, K OCYIICCTBICHHIO
xoTopoit B coorsercrBur ¢ TK P®. mHbM (enepalbHbIM 3aKOHOM HE JOIMYCKAtOTCA JIHLA.
AMEIOLIAE WM WMEBIIME CYAMMOCTb, IOABEPrarOUMecs WM MOABEPraBHIACCs yroJIOBHOMY
MIpecieI0BaHUIO;

3) 3aKJIFOYEHHUE TI0 Pe3yibTaTaM IPeIBapuTeIbHOr0 MEIUIIHCKOTO OCMOTpa, COACpIKaIlee
cBelleHHs 00 OTCYTCTBHHM IPOTHUBOIOKA3aHHM I10 COCTOSHHUIO 3I0POBBSA  [UIS paboTel B
YUpPEIKIECHHUMU.

[Ipy 3aKIIOYEHHAM TPYHOBOTO JOrOBOpa BIICPBBIE TPYHOBas KHWKKA M CTPAXOBOEC
CBUJIETENBCTBO TOCYIAPCTBEHHOTO MEHCHOHHOTO CTpaxoBanus opopmisiorest Paboroaarenem.
[Tpuem Ha paGoTy oQopMIIsETCa NPUKA30M I€HePaIbHOr0 AMPEKTOPa, U3MaHHBIM Ha OCHOBAHMH
3aKITIOYEHHOTO TPYHAOBOTO goroBopa. Comepikanue MprKasa JOJKHO COOTBETCTBOBATE yCIOBUAM
TpyZOBOrO JloroBopa. Ilpukas o mpueme Ha paboTy 0OBABIAETCH pabOTHUKY IO PACIUCKY B
TpeXIHEBHBI CPOK CO AHA (PaKTMYECKOro Hadana pa6otel. [To TpeboBaHMIO PaOOTHHKA €My
MO’KeT OBITh BbIIaHa KOs IIPHKa3a.

2.3. [Tpu mocrynyenuy paGOTHHKA HA pabOTY WIIM [IPH [EPEBOJE €TI0 B YCTAHOBICHHOM IOPAIKE
Ha JApyryio paboty Paboroaarens 06si3aH:

- 03HAKOMHTH PabOTHHKA C MOPY4YeHHON paboTOM, YCIOBHAMHU TPYJA, PEXKMUMOM TpyJd U
OTIBIXA, CACTEMOI1 U (POPMOii OILIATHI TPYZA, PA3bACHUTH €TO MpaBa U 00s3aHHOCTH;

- 03HAKOMHTb paboTHuka ¢ HacTosmmmu [IpaBunamMu U HHBIMH - JIOKaJIbHBEIMH
HOPMATHBHBIMH aKTaMH, NEHCTBYIOIIMMH Y JaHHOTO PaGoTtomarenss ¥ OTHOCSIIMMHUCS K
TPYIOBBIM (QYHKLUAM pabOTHHKA;

- 03HAKOMHTH PAbOTHHKA C MepeuHeM CBELCHHH, COCTABJSIOMIMX KOMMEPUECKYIO TaiHy
60 OTHOCSIIIXCS K MHBIM BAAAM KOH(puUIeHImanbHo! npopmanun PaboTonarens;

- [POMHCTPYKTHPOBATL [0 TEXHHKe 0€30MaCHOCTH, IPOM3BOJACTBEHHOH CAHWUTAPHH,
CHTHeHe TPY/a, IPOTHBONOXKAPHOH OXpaHe i APYTHUM IPaBHIaM I10 OXpaHe Tpya.

2.4. Ha Bcex paOOTHHKOB, IPHHATHIX IO TPYLOBOMY JOroBopy Ha OCHOBHYIO paboTy,
npopaboTaBIuKEX Yy JaHHoro PaGoroxareiiss CBbIUIE 5 nHeW, BeOyTCsl TPYHOBble KHHXKH B
IOpsIIKE, YyCTAHOBJIEHHOM 3aKOHONATE/ILCTBOM.

2.5. Tlpexpaierue TPYJOBOIO [JOrOBOPa MOKET HMMETh MECTO TOJBKO IO OCHOBAHHUSIM,
IPENyCMOTPEHHBIM 3aKOHOIATEIbCTBOM.

PaGOTHHKH UMEIOT [IPABO PACTOPTHYTH TPYIOBOH JOrOBOD, 3aKIIOUYCHHBIH Ha HeOIpeleIeHHbIH
cpok, mpemynpeaus o6 3Tom PaGoTonarens MHCbMEHHO 3a JBE HEJICIH, CCIH HHOU CPOK
NpeAyIPeKACHUs. B OTHOLICHHH OTHCTBHBIX kareropuit paOOTHHKOB HE YCTaHOBJICH
3aKOHOIATEIbCTBOM.

[To 1OroBOpeHHOCTH Mexay paborHukoM u PaboronareneM TPYHOBON IOrOBOP MOXKET OBITH
pAcTOPTHYT U 10 MCTEUECHHs CPOKA IPESAyIPEKICHI 00 YBOJIbHCHHH.

Jlo HcTeuenus cpoKa IPeayHpexaeHust 00 YBOIbHEHHH paGOTHHUK HMEET IIPaBo B J1000e BpeMs
OTO3BAaThb CBOe 3asBieHHe (B MUCbMEHHOH Qopme). YBONBHEHHE B STOM Clydac HE
IPOU3BOMUTCS, €CIIM HA €ro MECTO He TPHIIIALICH B MUChMEHHON (opme Ipyrod pabOTHHK.
KOTOPOMY B COOTBETCTBHH € TPYIOBBIM KOACKCOM P® u uHbpiMH (penepaibHBIMU 3aKOHAMK HE
MOYKET OBITh OTKA3aHO B 3aK/IFOUEHHH TPY/0BOIO J0roBOpa.

[To MCTeUeHHH CPOKA MPEIyTPEXKICHHs 00 YBOJbHEHUH PAOOTHHK MMECT IpaBo MPEKPaTHTh
paGoty, a PaGotogarens 00s3aH BbLIATH PAOOTHHKY TPYAOBYIO KHIDKKY, HNpyrHe JOKYMEHTEL,
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CBsI3aHHBIC C pa60'r0171, 10 THCbMCHHOMY 3asBJICHHUIO pa6OTHI/IKa U TIIPOU3BCCTH C HHM
OKOHYATEIbHbIN pacHert.

CpouHBIll TPYIOBOI JOTOBOP pacTOpraeTcst ¢ MCTEUCHHEM CPOKa ero JIeHCTBUs, 0 4eM paboTHHK
JOJIKEH OBITh MPEYIIPe)kIeH B MUCbMEHHOH (popMe He MEHEe 4eM 3a TPH [IHS 10 YBOJBHEHUS,
32 UCKJIIOYCHHEM CJIy4aeB, KOIJa HCTEKaeT CPOK JAEHCTBUSI CPOYHOrO TPYJOBOrO [JOrOBOpA,
3aKJIFOUEHHOT'O Ha BPEMS UCITOJTHEHUS 00S3aHHOCTEH OTCYTCTBYIOIIEr0 pabOTHHUKA.

TpynoBoif JgoroBop, 3aKkiIOYEHHBIM Ha Bpemsl BBIIOJHEHUS OIpeneeHHOH paboTsl,
pacTopraercs 110 3aBEpLICHUHN ITOH paboThI.

TpynoBoli HOroBop, 3aKIIOYEHHBIH Ha BpeMsi HCIOJHEHHS OO0S3aHHOCTEH OTCYTCTBYIOLLEIO
pabOTHUKA, PACTOPTaeTCs C BBIXOIOM 3TOTO pabOTHUKA Ha paboTy.

[Tpekpamenue Tpya0BOro 10roBopa oGopmiseTcs IpUKazoM reHEPaIbHOTO TUPEKTOPA.

2.6. B meHrp mpekpaliieHus TpyaoBoro aorosopa Paboronarens o0s3aH BeLIaTh PAOOTHHKY €O
TPYZOBYIO KHKJKKY C BHECEHHOH B Hee 3alucbi0 OC yBOJBHEHHH, IPYrHE JOKYMEHTHI,
CBsI3aHHBIE C paboTOH (110 MHCHbMEHHOMY 3asiBICHUIO pabOTHMKA) M IPOU3BECTH C HUM
OKOHYATEIbHBIM pacyer. 3alluCH O MPUYHHAX MPEeKpalleHus TPYI0BOr0 AOrOBOpa B TPYLOBYIO
KHIDKKY JIOJDKHBI MPOU3BOIUTHCS B TOYHOM COOTBETCTBHU ¢ (hopmynupoBkamu TpynoBoro
Kojekca P® W cO CChUIKOH Ha COOTBETCTBYIOUIYIO CTaThIO, 4acTh CTAaTbU, IIYHKT CTaThH
TpymoBoro koaexca P®. Jluem mpexpaleHus: TPy I0BOIO AOrOBOpa CUYMTACTCs MOCIEAHUN A€Hb
paboThl, 38 HCKIIOYEHHEM CiydaeB, Koraa pabdoTHHK (paKTHUYeCKHM He padoTaj, HO 3a HHUM B
COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOAATEILCTBOM COXPAHSIIIOCh MECTO PabOTHI (JOKHOCTD).

3. OcHoBHbIE IPaBa U 005I3AHHOCTH PA00OTHUKOB

3.1. PaboTHHKHY MOJB3YIOTCSI ITpaBaMu, mpenoctapieHHbIME UM Konctutynuein PO, TpynoseiM
kogekcom P®d, 3akoHAMH ¥ WHBIMH HOPMATUBHBIMH aKTaMHU O TPYZAE, & TaKKe 3aKJIFOYEHHBIMH C
HUMH TPYJAOBBIMU A0OIOBOPAMHU.

PaboTHUK HMeeT npaBo Ha:

- 3aKJIIOYCHHE, M3MCHEHHE M pACTOp)KEHHE TPYyAOBOIO JOroBOpa B IOpPSAKE U Ha
YCJIOBHUSIX, YCTAHOBIEHHBIX Tpyn0oBbIM KogekcoM P®, HHBIMHU (enepanbHbIMU 3aKOHAMHE;

- IpemocTaBieHHe PabOThL, OOYCIOBICHHON TPYNOBBIM JOIOBOPOM H OTBEYAOIICH ero
po(eCCHOHANBHOM MOATOTOBKE M KBAITU(UKALUHU

- pabouee MeCTO, COOTBETCTBYIOLIEE YCJIOBHAM, MPEAYCMOTPEHHBLIM IOCYIapPCTBEHHBIMH
CTaHIapTaMu OpraHu3auuu U 0€e301aCcHOCTH;

- CBOEBPEMEHHYIO U B IIOJIHOM 0ObeMe BBIILIATY 3apaOOTHOH IJ1aThl B COOTBETCTBHHU C
YCIIOBHMSIMH OILIATHI TPyAa, JeicTByomuMu y Paboronarens;

- OTHBIX, 00ECIeUNBAEMBIH yCTAHOBIEHHEM HOPMAIBHON IPOAOKHTENBHOCTH pabouero
BpEMEHH, COKDALIEHHOr0 pabo4yero BpeMEHH Ui OTHENBHBIX Ipodeccuil u Kateropwui
paGOTHUKOB, IPEIOCTABICHHEM €KECHENETbHBIX BBIXOJHBIX IHEH, HepabouuX Mpa3sIHHYHBIX
JIHEH, OIJIaYMBAEMBIX €KETOIHBIX OTIIYCKOB;

- IOJIHYIO JOCTOBEPHYIO HH(OpMaIHo 00 yCIOBUAX Tpylda U TpeOOBAaHUAX OXPAHBI TPyAa
Ha pabo4deM MeCTe;

- yuacTHe B YIpaBJIEHHM OpraHusaideil B IIpelyCMOTPEHHBIX TpymoBbBIM KOJAEKCOM P,
HHBEIMH (peJiepabHBIME 3aKOHaMU (popMax;

- 3aLIMTY CBOMX TPYJIOBBIX MPaB, CBOOO, 3aKOHHBIX HHTEPECOB BCEMHU HE 3aIpelICHHEIMU
3aKOHOM CIIOCOOaMHU;

- paspelleHHe HHIUBUAYATbHBIX M KOJIJIEKTUBHBIX TPYAOBBIX CIOPOB B IOPAIKE,
ycTaHoBaeHHOM TpyoBbiM KoekcoM P, uHbiMK (esiepaibHbIMK 3aKOHAMHE;

- 06s13aTeNIbHOE COLMAIBHOE CTPAXOBAHUE B CIIyUasiX, MPELyCMOTPEHHBIX (peaepalbHbIMK
3aKOHAMH.



3.2. O0s3aHHOCTH PabOTHUKOB!

3.2.1. PabotHuk 00s3aH:

- 106pOCOBECTHO HCIIONHATH CBOHM TPYIOBbIE OOS3aHHOCTH, BO3JIOXKCHHbBIE Ha HETO
TPYIOBBIM JOTOBOPOM H [IPEeAyCMOTPEHHbBIE 10JKHOCTHON HHCTPYKLIHCH;

- cobmonatk IIpaBuia BHYTPEHHEr 0 TPY/10BOI0 paciopsiika;

- cobmroaThb  TPYAOBYIO  IMCLMIUIMHY, MCIONb30BaTh  pabouee  Bpems UL
[POU3BOIUTEIBFHOIO TPYAa;

- BBIIOJIHATE YCTAHOBJICHHBIE HOPMEBI TPY A,

- cOBJIFOIAaTh TPeGOBaHHs IO OXpaHe TPyIa, TeXHHKe 0e30MacHOCTH ¥ MPOTHBOIIOKAPHOM
OXpaHe, MPeIyCMOTPEHHBIE COOTBETCTBYIOLIUMHU MPABUIAMU 1 HHCTPYKLUSIMHE;

- cobmoaTh TpeOoBaHMsI 110 3alUTe HH(POPMALIUY,

- comepXaTh B UMCTOTE M IOpsjaKe cBoe padouee MeCTO, a TakKe CcoOmonars
YCTaHOBIEHHBIM OPSIOK XPAHEHHSI MaTePUAIbHBIX [IEHHOCTEH U JOKYMEHTOB;

- NPUHMAMATH Mepbl K HEMENJIEHHOMY YCTPAHEHHWIO IPUYHH, MPENATCTBYIOMIUX HIIH
3aTPYAHSAIOUIAX HOPMATIbHBIA X0/ paboThl, B Cllyyae OTCYTCTBHS BO3MOXKHOCTH yCTPaHHTH 3TH
NPUYMHEl CBOUMH CHJIAMH HEMEIUICHHO NOBOAMTH HH(OpPMALHMIO 00 STOM 10 CBEICHHI
PYKOBOJMTENEH COOTBETCTBYIOMKX CTPYKTYPHBIX [OAPA3CICHUH;

- NIOJAJEP)KMBATH YPOBEHb KBaNU(UKALWM, [OCTATOUHBIH U1 HCIOJHEHHUs CBOHX
JO/DKHOCTHBIX 00513aHHOCTEH;

- BO3JEPKMBATLCA OT JEHCTBHIL, MELWIAIOLIMX IPYruM pabOTHHKAM BBITONHATH HX
TPy IOBBIe 00s13aHHOCTH;

- GepexkHO OTHOCUTHCA K UMyLecTBY PaboToiaTens u Apyrux pabOTHHKOB;

- 3((}EeKTHBHO HCIOb30BaTh IEPCOHAIBHBIC KOMIIBIOTEPBI, OPITEXHHKY H Jpyroe
060py0oBaHMEe, SKOHOMHO H palMOHAIBLHO pACXO[0BATH MaTepUajbl W OSHCPrUi0, APYTHE
MaTepuaIbHbIe PECYPCHI.

3.2.2. Kpyr o6s3anHoCTel, KOTOpbIE BHIIONHAET KaKIbli PAOOTHHK, ONPEIENIeTCs TPYIOBBIM
JIOTOBOPOM, JIOJDKHOCTHO# HHCTPYKIMEH, HHBIMU JIOKATbHBIMUA HOPMATHBHBIMU aKTaMH, a TAKKe
HOPMATUBHBIME IPAaBOBBIMH aKTaMH, COJEPKAIIMU HOPMBI TPYIOBOTO IIPABA.

4. OcHOBHbBIE IIPABA U 00513aHHOCTH paboToaaTe st

4.1. PaboTonaTens UMEET MPaBo:

- 3aKJIIOYATh, H3MEHSTh U PACTOPraTh TPY/I0BbIE JOTOBOPHI ¢ pAOOTHUKAMHU B IOPSIKE U Ha
YCIIOBHSIX, KOTOPBIE YCTAHOBICHBI TPy n0BbM KOAEKCOM PD, MHEIME benepaIbHBIMHU 3aKOHAMH;

- BECTH KOJUIEKTHBHBIE [IEPETOBOPHI U 3aKJIH0YaTh KOJJICKTHBHBIE JOTOBOPBIL;

- OOMLIPATH PAGOTHUKOB 3a J0OPOCOBECTHBIN 3P )EKTUBHBIN TPY;

- TpeboBaTh OT PaOOTHUKOB HMCIONHEHHS HUMH TPYIOBBIX ob0s3aHHOCTEH U OEpEeKHOTO
OTHOIIEHWsI K uMyllecTBy PaGoTonartesis (B TOM YHCIE K HMMYIICCTBY TPETHUX JIHLL,
Haxomsmemycs y Pabotonatesns, ecnu Pabortonaresns HECET OTBETCTBCHHOCTB 3a COXPAHHOCTD
3TOr0 UMYILIECTBA) W JAPYTHX PabOTHHUKOB, COOMIOACHHS MNPABUIl BHYTPEHHETO TPYAOBOTO
pacropsiiKa;

- TpuUBJNEKarTh PabOTHUKOB K IMCIUIUIMHAPHOH H MaTepUaIbHON OTBETCTBEHHOCTH B
nopsKe, yeTaHOBJICHHOM TpynoBbM KofekcoM PO, HHBIMH (benepaJbHEIMU 3aKOHAMU;

- IPUHUMATE JOKaJIbHbIE HOPMATHBHbIE aKThI;

- co3maBaTh oObeNUHEHHs paboTomarenell B LENsIX MPEICTABUTEILCTBA U 3AUTBI CBOMX
WHTEPECOB U BCTYIATh B HUX.

4.2. Paboronareanb 00s3aH:

- cobmoaaTh TPYLOBOE 3aKOHOAATENbCTBO W HMHBIC HOPMATHBHBIC IIPAaBOBLIE AKTLI,
cozlepKalliie HOPMBI TPYNOBOIO  IpaBa, JIOKAIbHBIC HOPMATHBHBIC — aKTbl, YCIOBUA
KOJUIEKTUBHOIO JOTOBOPA, COIVIAIEHUH U TPYIOBbIX JOrOBOPOB;

- IPeOCTaBsATh paboTHHKAM paboTy, 00YCIOBICHHYIO TPYA0BBIM JOTOBOPOM;



- obecrnieurBaTth 0E30MACHOCTH M YCIOBUSI TPYJAd, COOTBETCTBYIOIIME OCYIapCTBEHHBIM
HOpMaTHUBHBEIM TpeOOBAHUSM OXPAHBI TPYAL;

- ofbecreunBath pabOTHUKOB  00OpyIOBaHHEM, MHCTPYMEHTAMHM, TEXHHYECKOH
JOKyMEHTAllMed W HHBIMH CpPEJICTBaMHU, HEOOXOJUMBIMH HJISi MCIIOJHEHHS HMH TPYIOBBIX
00513aHHOCTEH

- obecrieyrBaTh PAOOTHUKAM PABHYIO OIJIATY 3a TPYJ PaBHOH LIEHHOCTH;

- BBLIJIAYMBATL B IOJIHOM pasMepe IPHUYMTAIOLLYIocs paOOTHHKaM 3apaboTHYIO IUIaTy B
CPOKH, YCT@HOBJIEHHBIE B COOTBETCTBUM ¢ TpyaoBeiM koaekcoM P®, nmpaBuiaMu BHYTPEHHETO
TPYAOBOTO PACIOpsi/iKa, TPY/A0BBIMH JOIOBOPAMHU;

- IPEOCTABJIAThL IPEJICTABUTENAM PabOTHUKOB IOJHYIO M JOCTOBEPHYIO MH(OPMALMIO,
HEOOXOMUMYIO JUIS 3aKIIIOYSHHs KOJUIEKTHBHOI'O JIOrOBOpA, COIVIAINEHMs W KOHTPOJSL 3a HX
BBITOJTHEHUEM

- 3HAKOMHTH PabOTHHKOB IOJ| POCIIHCH ¢ IIPUHHUMAEMBIMH JIOKAIbHLIMH HOPMaTHBHBIMH
aKTaMH, HEITOCPEJICTBEHHO CBSA3aHHBIMU C UX TPYAOBOH J€ATEIbHOCTHIO;

- OCYLIECTBJIATH OO0sI3aTENFHOE COLMAIbHOE CTpaXxOBaHHE PpaOOTHMKOB B IMOPSIKE,
YCTAHOBJIEHHOM (peJiepalbHbIMK 3aKOHAMM;

- BO3MEIIATh BPeJ, NMPHUYHHEHHBI paOOTHUKAM B CBA3M C HMCIIOJHEHHEM MMH TPYJIOBBIX
00s3aHHOCTEH B IOPSANKE W Ha YCJIOBHSX, KOTOPBIE YCTaHOBJIEHB! TpymoBbIM Kozekcom PO,
npyruMu (efepanbHbIMU 3aKOHAME ¥ HHBIMM HOPMAaTHBHBIMH IPaBOBBIMH aKTamu Poccuiickoi
Oeepanuu;

- HCIIOJIHATL HHBLIE OOS3aHHOCTH, IMPeIyCMOTPEHHBIE TPYIOBBEIM 3aKOHOIATEIBCTBOM U
MHBIMM HOPMATHUBHBIMH IPABOBBLIMH aKTaMH, COAEPIKALIMME HOPMbI TPYIAOBOIO Ipasa,
JIOKaJbHBIMH HOPMATHBHBIME aKTaMK U TPYAOBBIMH J0TOBOPAMH.

5. PaGouee Bpemsi H BpeMs OTAbIXa
5.1. Pexxum pabouero BpeMeHHU.

No Kareropus
pexumMa | pabOTHHKOB

Tun paboueil HelenH, BEIXOAHBIC THA

[1poa0KUTENBHOCTD ©KEeHeNeIbHOH paboTel coctasisier 40
yacoB  (IATMIAHEBHAs Helens, BBEIXOAHBIE CyOOora,
OO6muit PEXHM | BOCKPECEHBE), ©IKEIHEBHAS MPOIOJDKUTEIBPHOCTE padodero
paboTsl BpeMeHH — 8 uacoB. [losHbli pabounit aens ¢ 8.00, xo 17.00
yacos. [lepepsis Ha 00ex — 12.00-13.00.

[1poa0KUTENIbHOCTD eKeHeAeIbHOM paboTel cocTasiset 20
qacoB  (NATHAHEBHAs  HEJeNs, BBIXOAHBIE — Cybbora,
BOCKPECEHbE), €XKeHeBHas IPOJOIKUTENBHOCTE paboyero
BpeMeHH He Gosee 4 4acoB. Hemonubii pabowmit AeHb €
8.00, no 12.00 gacos. B mHu, Korza mo OCHOBHOMY MECTY
paboTbl pabOTHHK CBOOOJAEH OT HCIOJIHEHUS TPYIOBBIX
00s13aHHOCTEN, OH MOXET padoTarb I10 COBMECTUTE/IBLCTBY
ITo MOJHLIH pabounit AeHs (CMeHy). B TeueHmne 0HOIO Mecala
COBMECTHTENBCTBY | (ApYroro  y4eTHOro  Iepuofa)  HPOAOJUKUTEIBHOCTH
pabouero BpeMeHH IpU paboTe MO COBMECTUTENLCTBY HE
JOJDKHA NIPEBBIIATH MOJIOBHHEI MECAYHON HOPMBI padoyero
BpeMeHH (HOpMBI paG0dero BPEMEHHM 3a JPYrOi y4YeTHBIH
TIEpPUO.I), yCTAHOBJICHHON JUIS COOTBETCTBYIOLICH KaTCrOpHU
paboTHukoB. OTIYCK IIPENOCTaBIISCTCS OTHOBPEMEHHO C
OTIIYCKOM 10 OCHOBHOMY MECTY pabOTBI.

[1pOLOIKHTELHOCTD eXKeHeAenbHOM paboTel cocTaBisieT 40
3 Kaccup yaco. CMeHHbIi rpaduk (monHas cMeHa 12,5 wvacos),
IIpelyCMOTpPEH MpPSIMOH IOPSLOK YepeloBaHus 110 rpauky.
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CyMMHpPOBaHHBIA ydeT pabo4ero BpeMEHH. YUCTHBIH
nepuos — 1 mecsu. Pexxum pa6otsr ¢ 07:30 mo 21:00 wacos.
[penocraBiseTcs NepeprlB IS OTABIXA U IPHEMa ITHIIH J(BA
pasa no 30 wmuHyT. IlepBBIi mEepephIB IPENOCTABIACTCS
yepes 4 vaca mocie Havana paboTel. BTopod mepepnis s
OTIBIXa U IpUeMa MHUIIK IPEJOCTABIISIETCS 10 YyCMOTPEHHUIO
paboTHUKA. BBIXOMHOH NEHb CJIEHYET 3a 0TpaboTaHHBIM
pabounm gHeM 10 rpaduky paboT U COCTAaBJIAET HE MEHEe
42 gaca, B IIpe/IIIECTBYIOLIEH OTABIXY CMEHE.
T1po01/KUTENILHOCTD €XKEHEIENBHON padoThl COCTABIIAET 36
qacoB. [ MOKui pexkuMm  paboTbl (B COOTBETCTBHM C
pacriMcaHueM y4deOHbIX 3aHSTHH). CyMMHpPOBaHHBIA YYeT
pabodero BpeMeHH. YdeTHBIH mepuox — 1 mecdn. Pexxum
pa6orer ¢ 08:00 mo 22:00 wacos. IlepepsIB I OT/IBIXA H
mpueMa UM [OPEJOCTaBIseTCs [0 YCMOTPCHHIO
paboTHHKa. BeIXoaHbIE THU IO CKOMB3AIIEMY rpaduky.

- [Ipenonasaresib

Omnara Tpyda [OPOU3BOJAMTCA HA OCHOBAHMM  BBIIIOIHCHHS (c yd4eToM OTKJIOHEHHH)
esxxeMecsraHOro rpaduxa paboTe! (Tabens yuera padbodero BpeMeHH). [Ipy HOTHOM COOJIIOCHHH,
KaK paboromaresieM, Tak ¥ paOOTHHKOM 3aIlJIAHHPOBAHHOTO rpaduKa UCKIIOYAeTCsl BpeMEeHHas
[IPHOCTAHOBKA PabOTEI 10 MPUYMHAM dKOHOMHIECKOrO, TEXHOJIOTHHIECKOTO, TEXHUYECKOTO HJIN
OpraHH3alMOHHOr0 XapakTepa (cT. 72.2 TK POD).

5.2. Vyer BpeMeHH Npuxoja paboTHUKOB Ha padoTy M yXoja ¢ paboTHI, a TaKXKe yueT BPEMEHH
BBITOTHEHHS MMM CIIYIKEOHBIX 3aaHuil OCYLICCTBISCTCST PyKOBOAUTESAMI COOTBETCTEYICLUIMX
CTPYKTYPHBIX 10Apa3aeeH .

5.3. B pabouee Bpems paOOTHHMKH HE MOTYT OTBJICKAThCA OT MX HEIoCpeICTBEHHON paboThl, B
TOM UKCIIe BBIIOIHATL OOIECTBEHHbIE 00S3aHHOCTH U MPOBOXUTH MEPOIPHUSITHS, HE CBASAHHBIC
c IIPOHU3BOACTBEHHOM JeSITeIIBHOCTBIO (kpome CITy4aeB, IIpEeTyCMOTPEHHBIX
3aKOHOATEIbCTBOM ).

54. PaGoTHMKAM YCTAHABIMBAETCS  €KETOJHBIA  OCHOBHOH OIUIaYMBAEMBI  OTILYCK
[POIOIKHTENBHOCTEIO 28 KaneHAapHbIX THEH. [IpernoaaBaTensM YCTAHABIHBAETCS ©XKCTOXHDIH
OCHOBHOH YUIMHEHHBIH OIIAUMBAEMBIA OTIYCK MPOAOIDKUTEIBHOCTHIO 56 KaleHIapHBIX IHEH
(cormacuo [TocTaHoBiIeHMIO [[paBUTENECTBA P® ot 14.05.2015 N 466 "O exeroaHbrx OCHOBHBIX
YITMHEHHBIX OITa4dBaEMbIX OTITyCKax")

5.5. HepaGoune mpasiHUYHbIE THH, IPHXOLLIHEC HA [IEPHOL OTIYCKA. B TUCI0 KaJIeHIapHbIX
JHEH OTIYCKA He BKJIIOYAKTCH.

5.6. IlpaBo Ha MCIOIL30BAHUE OTIYCKA 32 [epBblil TO7 palOThl BO3HMKAET y PabOTHMKA IO
HCTEYEeHHUH IIEeCTH MECSIEB ero HelpepbBHOK paboTbl y HaHHOro PaGoromaressi. B caydasx,
NpeflyCMOTPEHHBIX  TPyHOBBIM  KOJACKCOM PO, wumbpME  (elepanbHBIME  3aKOHAMH,
OILIAUMBAEMBIH  OTITYCK TPENOCTAaBIseTcss pabOTHUKY [0 HCTCUCHHA  HICCTH MeCsILIeB
HerpepbIBHOM paboTel. J[0 MCTEUSHMS MICCTH MECALCE OIIAUMBAEMBI OTIYCK MOKET OBITH
TakKe IpefocTaBieH pabOTHUKY 10 COINAICHUIO CTOPOH.

5.7. OTmycka 3a BTOpPO# ¥ MOCHIENYIOIINE FObI paboTHl MOTYT IPEIOCTABIATLCS B m00ce BpeMst
pabodero roga B COOTBETCTBUM C OYEPETHOCTHIO MPENOCTABICHA €KErOQHBIX OILIaYNBaEMBIX
OTIYCKOB, OTIPEENAEMOil rpa KoM OTITYCKOB.



5.8. I'paduku OTIyCKOB yTBepskaatorcst Paboromarenem HE IMO3[HES, 4eM 3a IBE HEICIH 10
HACTYIUIEHHs KaJICHIAPHOTO TIofa C y4eToM OOeCHeYeHHs HOPMAaJPHOIO Xoxa paboTEI
OpraHM3aIiH U OJIArONPHSTHEIX YCIOBHH sl PAOOTHHKOB.

I'paduk oTmyckoB o0s3aTeneH Kak s Paboronarens, Tak v I paboTtHHKa. O BpeMEHA
HAuala OTIycKa PabOTHHK IOJDKEH OBITh M3BELICH HE IO3JHEe, YeM 3a [BE HEICNH J0 €ro
Hauasa.

5.9. [To cornameHuto MexxIy paboTHUKOM 1 PaGoTonaresnem exero(Hbli OILIaYMBaEMbIN OTLLYCK
MOKeT GBITH pa3jielieH Ha dacTH. IIpu 3Tom XoTst Obl 01HA 13 yacTel OTIIycKa JOJIKHA ObITH HE
MeHee 14 KaneHIapHbIX JHEH.

5.10. Eskeroublii OmauMBaeMblii OTIYCK A0JIKeH OBbITb MPOJJIEH WIIH ICPCHECCH Ha Jpyrou
cpok, ompeensiemblii Paboronareniem ¢ y4eToM noJKenaHui padoTHUKA, B CITy4asx:

- BpeMEHHO} HETPYLO0CIIOCOOHOCTH PabOTHHKA;

- HCIIONHEHHs PabOTHHKOM BO BPEMs €KErOJIHOTO OILTaYHBAEMOrO OTIyCKa FOCY/IapCTBCHHBIX
06S3aHHOCTEH, CIIH I 3TOTO TPYIOBBIM 3aKOHONATEIbCTBOM NPEAyCMOTPEHO 0CBOOOKIEHUE
0T padoTHI;

- [I0 COTJIAIIIEHUIO CTOPOH;

- B JpYrMX CJIyYasX, [pEAyCMOTPEHHBIX TPYIOBBIM 3aKOHOLATENBCTBOM, JIOKAIBHAIMHU
HOPMATHUBHBIMH aKTaMH.

B HMCKIIIOYHTENIBHBIX CIIydasx, KOIJa IMPEeIOCTAaBICHUE OTIIyCKa paGOTHHKY B TeKyIleM padodem
rofy MOMKET HeONarompHATHO OTPasHTECS Ha HOPMATBHOM XOIC paboThl, JOILyCKaeTcst ¢
cornacusi pabOTHHKA NEPEHECCHUE OTIYCKa Ha creayromuit paGounit rox. llpu 5ToM OTIYCK
JOJDKeH ObITh UCIONB30BaH He Mo3JHee 12 MecsleB Mocie OKOHIaHUs TOTO pabouero roza, 3a
KOTOPbIH OH TIPENOCTaBIISETCs.

511. B cueT €XeromHblX OIUIAYMBAEMBIX OTIYCKOB HE BKIFOYAIOTCS IEPHOMbI BpPEMEHHOM
HeTpynocrocoOHocTH  paboTHuka. CpOK  OTIyCKa  HODKEH ObITH IPOJUIEH Ha YHUCIO
KaJleHIapHEIX THeH Gone3Hu paboTHHKa. B oTOM Ciiy+ae pabGOTHHK [0 OKOHYaHMs OTIyCKa IO
rpaduky obs3aH yBenoMuTh Paboromarens O NMPUHYHHAX 3aJCPKKH BBIXOJIa €r0 M3 OTILyCKa.
ECiTH 1O OKOHUYAHWHM OTIyCKa 110 rpaduky pabOTHUK MPHCTYIAI K pabote, TO B JAIbHEHIIEM
BpeMs HCIIONB30BAHMS OCTABIIMXCs JHEH OTIYCKa ONPENe/IACTCH coralienueM paboTHHKA ¢
PYKOBOJIUTENEM COOTBETCTBYIOLIETO CTPYKTYPHOTO NOAPA3ICIICHILA.

5.12. Tlo ceMeiHBIM OOCTOATENBCTBAM U APYTUM yBAXKUTEIBHBIM IPHTHHAM pabOTHHKY IO €ro
IHCHMEHHOMY 3asBJICHHUIO MOKET OBITB IPEIOCTABICH OTIIYCK 6e3 coxpaHeHus 3apaboTHON
[UIATHL, TPOJOJDKUTENBHOCTh KOTOPOIO ONPENEeTes 110 COIVIAIIEHUIO MEXIYy PaOOTHHKOM H
PaGoTtomateneM.

6. [Toompenus 3a ycnexu B padore

6.1. 3a 10OPOCOBECTHOE M CBOEBPEMEHHOE HCIIOJIHECHHE paGOTHUKaMK TPYIOBbIX 00S3aHHOCTEH
K HAM IIPAMEHSIOTCS CIEMYIOLIHe MEPBI OOIPCHHA:

- 0OBsaBIEHHE OIaroAapHOCTH;

- BhIA4a IPEMUH;

- HAarpaKIeHUE LIEHHBIM [10J]aPKOM;

- HarpakJIeHue T09eTHOM rpaMoToH.

6.2. Tloowpenns odopmisiroTcst mpukasom Paboronarens u 3aHOCATCL B TPYIOBYIO KHIIKKY
paboTHHKA B IIOPSIKE, MPELYCMOTPEHHOM TPYI0BbIM 3aKOHOJIATEIILCTBOM.



7. JII/ICHHH.}IHHﬂprIe B3bICKAHHU

7.1. 3a mapylueHue TPyIOBOM IMUCUUIUIMHBL, TO €CTh HEUCIOJHEHHE HIIM HEeHajjexKallee
FICIIOJTHEHHME 10 BHHE paOOTHHKA BO3JIOYKEHHBIX HA HErO TPYHOBEIX 00SI3aHHOCTEN, K pabOTHHKY
MOT'YT OBITh IIPIMEHEHBI CIIeIYIOLIHE IUCIUIITHHAPHEIC B3bICKAHUA:

- 3aM€YaHue;

- BBITOBOD;

- YBOIBHEHHE 10 COOTBETCTBYIOLIAM OCHOBAHHUAM, HPELYCMOTPEHHBIM TpyTOBEIM KOJIEKCOM
Poccuiickoit @enepauu.

7.2. JIMCUMIUIMHAPHBIE B3BICKAHMS HajaratloTcsi Ha pabOTHUKOB IMPUKa3OM B MOPSIKE,
ycTaHoBIEeHHOM cTaThedt 193 Tpynosoro xogexca Poccuiickoit @eneparun.

7.3. Ipuxa3z PaboTonaTens o NPUMEHEHHH JAUCLUIUIMHAPHOTO B3BICKAHHUS C YKa3aHHEM MOTHBOB
ero IpUMEHEHUs! OOBsIBIACTCS pPAOOTHMKY, IMOJBEPIHYTOMY B3BICKAHHUIO, MO PACIHUCKY B
TedeHue Tpex pabounx AHeH CO JIHS ero W31aHus, HE CIUTas BPeMEHH OTCYTCTBHS paGoTHMKA HA
pabore.

7.4. Jlo mpUMEHEHHs B3BICKAHHS OT HApYLUMTENs TPYHOBOH JMCHMIUIMHBI JODKHBI OBITh
3aTpeGoBaHbl OOBICHEHHS B IMCEMEHHOH (opMe.

Ecin mo WcTedeHHMM JABYX pabounx [Hell OOBsSCHEHHE paOOTHHKOM HE IPEICTaBJEHO,
COCTaBJISIETCSI COOTBETCTBYIOIIMI AKT.

HereﬂCTaBHCHI/Ie pa6OTHI/IKOM OOBsICHEHUSl HE SIBJSIETCS NpenATCTBHEM JIST IIPUMCHCHHA
JUCHUITIMHAPHOT'O B3bICKAHK.

7.5. JIMCUMIUIMHAPHOE B3BICKAHME IIPUMEHAETCS HE [O3[Hee OJHOro MecAla COo  JHs
0GHApYKeHHs MPOCTYIKA, He CIUTAsi BpeMeHH 00J1e3HH pabOTHHKA, IIPEOBIBAHM €0 B OTIIYCKE.

JINCHUIIMHAPHOE B3BICKAHHE HE MOXKeT OBbITh NPUMEHEHO IIO3[HEE MICCTH MECALCB CO JHS
COBepLICHHMS] POCTYNKA, a MO PEe3yIbTaTaM PEBU3HH, MPOBEPKHM (HHAHCOBO-XO3SHCTBEHHOH
JIeSATETPHOCTH MJIM 2y JUTOPCKON ITPOBEPKH - [103/IHEE JABYX JIET CO JHs €r0 COBEPLICHHUI.

7.6. Ecimtn B TeueHMEe roja co HHS IPUMEHCHHUA JUCHUIUIMHAPHOI'O B3BICKaHHU A pa6OTHI/IK HE
6YI[€T MOABEPrHYT HOBOMY AUCHHUINIMHAPHOMY B3BICKAHHUIO, TO OH CUHTACTCAd HE HMCIOLIHUM
JUCHUIIIMHAPHOTO B3bICKAHMA. I[HCHI/IHHHHapHOC B3BICKAHUE MOJKET OBITH CHSITO JO MCTEUEHMUS
roza co JHs €ro IpUMEHCHU Pa6OTOIIaTeIIGM B YCTAHOBJICHHOM IIOPSIIKE.

8. IopAa0OK, CPOKH H MECTO BBIMJIATDI 3aPa00THON MJIATHI

8.1. Pasmep 3apaGOTHOW IJIATEl KaKAOro pabOTHHKA M MHBIX BBIJIAYMBACMBIX €My BHIOB
BO3HATPAXKICHUSI YCTAHABIMBAIOTCA YCIOBHSMH 3aKIIOYEHHOrO C pabOTHUKOM TPYLOBOIO
JA0TroBOpa, JJOKaJIbHBIMHA HOpMaTUBHBIMHU aKTaMu Pa6OTOI[aTeH$L

8.2. BapaboTHas TIaTa BBHILUIAYABACTCS HETIOCPEICTBEHHO pPabOTHHKY, 3a MCKIIOYCHHEM
ciaydaeB, Korjia MHOW cnoco0 BBIILIATHI Hpell_\/CMEI'TpI/IBaeTCH (benepaanblM 3aKOHOM HIJIH
TPYJOBBIM JJOFOBOPOM.

8.3. 3apaboTHas ILIaTa BbBIIIAYUMBAETCH 25-T0 4YHUCIA TEKYIIETO Mecsla (ormata 3a IEPBYIO
noJoBHHY Mecsia (aBaHc) u 10-ro yncia mecsia, CIeAyIOmUM 38 OTICTHBIM (OKOHYATEIbHBIN
pacuet). MecTo BbIady 3apaboTHOMN MaThl — I'. ensOUHCK, yiI. I paHHTHAs 2, ABTOIPOM).

8.4. 3apa60THa51 jiata no NUCbMEHHOMY 3asBJICHHUIO pa6OTHHKa MOJYKET BBILIIAYUBATLCA CMY
OyTeM IMEPCUYUCIICHUS Ha yI(a3aHHbeI pa6OTHI/IKOM cueTr B Oanke. Bce pacxolbl, CBA3AHHBIC C



OTKPBLITHEM JaHHOIO OaHKOBCKOIO cyeTa W 00ciykuBaHHeM OaHKOBCKON KapThl, OTHOCSTCS HA
cueT pabOTHHKA.

8.6. IIpu coBnageHUu AHsI BBILIATHI C BHIXOJHBIM UM HEPAOOUUM Mpa3 HHYHBIM JTHEM BBIILIATA
3apabOTHOH IUIAThl MPOU3BOAUTCS HAKAHYHE ITOTO IHS.

9, 3ak/04HTEIbHbIE 10JI0KEHHS

9.1. O3nakomienue pabOTHHUKA IPH IIpUeMe Ha padoTy ¢ NpaBUIAMH BHYTPEHHErO TPYIOBOIO
pacmopsiIKa MPOU3BOAUTCS B 00513aTeIbHOM MOPSIIKE [0 MOANKMCAHUS TPYAOBOr0 JOrOBOPA.

9.2. IlpaBuna BHYTPEHHErO TPYAOBOIO paclopsiKa BCTYIIAlOT B CHIYy C MOMEHTa4 HX
YTBEPIKICHUSI.




